TO VIEW / EDIT YOUR PAGE
1) Log on to Yahoo!

2) Click the “Geocities” link in the list on the left of the page 
3) You will see several tab options, reading:

Home, Create & Update, Manage, Promote, Help, Index

4) Select “Manage”

5) This will bring you to a page with several boxes.  The top box, below the tabs, is called “File Management Tools.” 

6) In that box, select the link on the right, “File Manager”

7) On the next page, click the link in the yellow shaded box which reads, “Open File Manager.”

8) This will provide you a list of all of the files you have on Geocities.  This includes pages you are working on, and images you have uploaded.  Geocities also acts as an image hosting site, meaning your images exist on the site and can be accessed even if you are not using the computer where you have the file saved.

9) To the immediate left of the name of your page, you should see an icon of a white house with a blue and green background.  Clicking on the house will open “Page Builder,” which I believe is what most of used to begin our pages.

a. If you see the green and blue background with cogs instead of a house, it will open Page Wizard instead.  This is another way you may have started your page.

b. If you see a pencil next to the name of your page, this will open the HTML editor.  See below for tips on using the HTML editor.

10) Once you have clicked the house icon, and Page Builder opens, a window containing the draft of your page will also open.  This is where you can edit/update your page.  Do not close the tiny Page Builder window, for whatever reason, it has to stay open.  
11)  Do not close your Yahoo! Geocities page once you have your own page open for editing.  You may not be able to save changes if you are not logged in, and it will not allow you to re-log in after the fact in order to save.  This means that at all times while editing, you must have three windows open, Page Builder, Yahoo! Geocities, and your own page you are working with.

THANKS TO TRIAL AND ERROR I’VE LEARNED…

1) When you are in your File Manager page, do NOT select the box next to your page, and click “edit” to make changes to your page.  Doing so will open the HTML editor for your site.  If you have begun your site using the “Page Builder,” the changes you make in HTML will NOT carry over.  I learned this the hard way—in fact, I believe the changes I made in the HTML site actually caused a few undesirable tweaks in the Page Builder format, that didn’t appear when I previewed from the HTML editor page.  If you do select this box, and click “edit” by mistake, you will be greeted with a large red warning above the HTML editor box, heed it!!
2) If you are in “Page Builder” and wish to add text or a picture, make sure the box you put it in does not overlap any other text or picture boxes.  If it does, you will see a red grid where they overlap.  Simply use the dots on the perimeter of the box to adjust the size and eliminate the overlap.  This should not affect what you have written, unless your text exceeds the new space.  Sometimes, if there is an overlap, the “Page Builder” will not allow you to save/preview your work.
3) To add a “screen tip” or a “link” to a picture, simply click on the picture as though you wished to edit it.  Clicking on it once will show you the blue box with the dots that indicates it is ready to work with/move/adjust the size.  Double clicking will open a window that allows you to add properties to the picture.  You can turn the picture into a link by typing a web address in the URL box, the same way you do to make text into a link.  You can also add a screen tip (which is the little box that appears when you run your mouse of the picture.  The box can tell a user to click for a link, or provide information about the source/content of the picture).

IF YOU DO DECIDE TO WORK IN HTML

If you do decide to work on your page using HTML, instead of the Page Builder (remember, you can’t switch back and forth between the two), here is the trick to making your links open new windows, rather than redirecting from the one you are in.  

The ordinary code for the link would look like this:

<a href="http://www.jimcrowhistory.org"><span style="font-size:14">Jim Crow Laws</span></a></td>
What that means is that while you will see the words, “Jim Crow Laws” on your page, clicking on them will link to the site, www.jimcrowhistory.org  If you use this code, your users will be redirected, thus leaving your site to go to the link.  BUT, if you add the following—target=blank—to the code, the link will open a new window with the new site.  The code will then look like this (I’ve highlighted the “target=blank” in red just to point it out, it has nothing to do with the HTML):

<a href=  “http://www.jimcrowhistory.org” target=blank><span style="font-size:14">Jim Crow Laws</span></a></td>
